
Applying for 
Nursing CEs!
Who knew?
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Introduction/WelcomeWho we are, how we got involved in the committee.Tony: in field for 20 years, experience, invited to the committeeDeb:



Objective

• The nurse will gain an 
understanding of the CE 
process, submission and 
maintenance of 
documents, per OAC 
5723-14. The nurses 
scope of practice will be 
enhanced by the ability to 
gain/share his/her 
knowledge while offering 
CEs.
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Who are we?

• Ohio Department of Developmental Disabilities Approver Unit for 
Nursing Continuing Education 

• Full committee title as in our policy and procedure

• OBN DODD Approver Unit (or just Approver Unit)
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Ohio Administrative Code

• 4723-14
• 4723-14-03 CE Requirements for RN and LPN
• 4723-14-08 through 4723-14-18

• Our rule guiding approver unit policy and procedure
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OBN DODD Approver Unit

• Started in 1980’s
• Arm of OBN

• OBN-010-93-xxxx

• Leadership
• Chair Person
• Co-Chair Person
• DODD Representative
• Intake Coordinator/Peer Review Coordinator
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OBN DODD Approver Unit 

• Nine additional nurses (mix)
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How the Committee is Managed
• Quarterly Meetings

• Review applications as 
a committee once a 
year

• Every application gets 
two independent 
reviews

• Policy and Procedures 
developed from OBN 
rule are reviewed 
annually

• OBN Audits
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So you want to get started?
• When should you turn in an application for CE credit?

DODD.Ohio.gov  Medication Administration  Nursing 
Continuing Education Approval  Download Forms
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Instruction Packet
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Faculty 
Qualifications and 
Planning 
Committee
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Course Outcomes
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Program Schedule/Advertising
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Submission Checklist
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• At least six weeks prior to the presentation
• Submit entire packet 
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Peer Review

• Application is reviewed by two peers (nurses) and will communicate 
one of three outcomes:

• Approved
• Pending
• Denied
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Application is reviewed by two peers (nurses) and will communicate one of three outcomes:ApprovedApplicant will receive an approval letterPendingApplicant will receive communication on required correctionsAfter corrections have been made, approval may be issuedDeniedApplication will require resubmission



Once Approved

• Once approved, the CE is active for two 
years

• Do the presentation
• Within six weeks following the 

presentation:
• Submit copies of sign in sheets
• Submit a summary of the evaluations 

completed
• Maintain all records for at least six years
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Advertising

• DODD RN List Serve!
• DODD.Ohio.gov Medication administration  RN Trainers  Join List 

Serve
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tkirkby@shc-medina.org
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TonyCurrent LPN or RNTwo years ID/DD experienceEmployed or retired from the fieldResumetkirkby@shc-medina.org 

mailto:tkirkby@shc-medina.org


Questions



• Sign-in Sheet
• Evaluation
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